Accessing School Emails

A Step by Step Guide




Open a Web Browser

®»Jse one of the following browsers ...
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Go to owa.eg.edu.au

»|n your web browser go to owa.eqg.edu.au
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Log In to Managed Internet Service

®Fnfer your username and password, tick the box
and Signin.




Sign In to Office 365

»Select Yes when asked to stay signed in

m Microsoft

Stay signed in?

Do this to reduce the number of times you are
asked to signin.

Don't show this again
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You should now see your Email Intbox

oY x +
&

C & outlook.office.com/mail/int *

New message = Mark all as read

Fawvorites =) In box W Filter

o Folders

Inbox 1

Drafts

sent ltems




